Request for Proposals: Response Form

Project name: Agri-food Industrial Park – Development of Marketing and Promotional Strategy for a Call for Proposals
Issued on: 04 March 2024
Application closing date:  5pm (Phnom Penh Time), Sunday 31 March 2024

All potential consulting firms are required to respond to the RFP using the response form below.
A. Applicant’s details
Please provide the following details:
	Full legal and trade names of company/organisation/ institution
	

	Business office address (google map link if available)
	

	Certificate of Incorporation registration number with MOC and Certificate of Tax Registration number with General Department of Taxation if registered in Cambodia. If registered outside Cambodia equivalent business registration documents
	

	VAT (TIN) Number or Tax File number
	

	Postal and email address; and website (if applicable)
	

	Contact details of the Respondent’s contract person
	

	Full name
	

	Position title
	

	Email address
	

	Phone number
	



B. Technical Response
B1	Organisational capacity  
B1.1	Provide comments about the ability, resources, networks, and capacity of your organisation(s) to carry out the project. 
B1.2.	Provide examples of other similar projects/ assignments that you or your company has undertaken.
B2.	Team capacity
B2.1	Provide names, position, gender qualifications and experience of relevant team members who will undertake this project using the table format below. 
	N
	NAME
	POSITION/ROLE
	GENDER
	QUALIFICATIONS
	EXPERIENCE

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


You may illustrate the team members as per each workstream that corresponds to Section 3 of the RFP. 

B2.2.	Attach CV/resumes with referees of key personnel who will carry out the work. Please provide a link or evidence of the previous work, including a few samples of marketing tool the proposed key personnels developed or produced, with the references. 
B.3	Methodology 
Explain your proposed workflow, methodology, and expected timeline for completing key tasks and activities, and producing deliverables. We also expect a comprehensive methodology and plan that will be delivered and worked upon based on the key objectives, key tasks and activities, as outlined in the RFP - Agri-food Industrial Park - Development of Marketing and Promotional Strategy for a Call for Proposals.
You may illustrate the team members as per each workstream that corresponds to Section 3 of the RFP. 
C. Financial proposal
C1.	Outline your financial proposal for the services of each activity below to complete key tasks and activities and produce deliverables. Please ensure that the costing is itemised and that you use the table below. To make sure that you understand each item and what basis, price should take into consideration for each item, please check the RFP’s section 3.1: Key tasks and activities. 
	Key Task/ Activity / Output 
	Unit cost NET
	Total NET

	… abc
	…
	…

	… abc


	…
	…

	
	
	

	
	
	

	Total budget
	
	


Note: All the proposed figures are exclusive of tax.  CAPRED is a registered tax exempt entity that Cambodian   General Department of Taxation has granted an exemption of the VAT 10% as State Charge. So, your proposed fee shall not include any Cambodian VAT charge.
C2.	In addition to the proposal fee rate, outline other assumptions or required items you may need to perform this assignment (if any) in below table. This could be travel costs or other direct expenses. 
	Activity / Output
	Unit cost NET per day 
	Total NET

	…
	
	

	…
	
	

	Total budget

	
	



